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The Mercer Hotel and RCSI Car Park are leased out to the Arthaus Hotel and Q Park.  
RCSI Staff enter these areas as part of landlord duties and maintenance activities.

	ACTIVITY & LOCATION
	HAZARDS
	RISK
	PERSONS AFFECTED
	INITIAL RISK RATING 

(before controls in place) 
	Control Measures
	RESIDUAL RISK RATING (after controls in place)
	PERSONS RESPONSIBLE 

(for implementing control measures)

	Manual Handling tasks
	Lifting, putting down, pushing, pulling, carrying and moving
	Lower back injuries, upper limb injuries, foot injuries and musculoskeletal injuries.

	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties. 
	3

3

9


	On site staff i.e. Porters and maintenance staff are trained in safe manual handling practices.
Contractors who bring in heavy or bulky loads are advised to ensure that their own employees are suitably trained in safe manual handling practices.
Only lift and carry what you are capable of.  If heavy, do not attempt.  Get help. 

Trolleys are available for heavy or awkward loads.  

Passenger lifts available in both hotel and q park.  Liaise with both if lifts need to be used. To always check the maximum load the lift can take including the equipment and people in it. 
Access into the hotel and car park are from street level.  
	2

3

6


	Line Managers of staff and others carrying out the tasks.
Staff and others to ensure they implement the safe principles of Manual Handling.

	Walking and moving throughout the buildings.
	Wet floors, uneven or upturned flooring, trailing cables, staircases, steps.
	Slips, trips and falls.

	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	3
3
9

	The hotel and car park are responsible for cleaning and maintaining these buildings.  Lighting level also the responsibility of the hotel and car park.

RCSI staff and contractors entering these building to be mindful of where they are going and watch out for any hazards that may affect their work.  If you do spot hazards, stop the work and report to estate@rcsi.ie 


	2

3

6


	Estate & Support Services staff.
Contractors.

	General building activities, contractors carrying out maintenance works, kitchen works.
	Electrical Equipment, Hot works, poor housekeeping.
	Fire, explosion, burns, alarm activation, sprinkler activation. 

	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	4

5

20


	The hotel and car park are responsible for maintaining all the fire activation equipment and carrying out evacuation drills.  
RCSI staff or contractor carrying out any hot work in these locations are subject to a permit to work system, where works are organised in advance and alternative fire emergency procedures are put in place with hotel and car park if required.

Fixed electrical testing and PAT testing carried out on all electrical equipment is the responsibility of the hotel and car park.  
	2
5
10

	Estate & Support Services staff and contractors.


	Medical assistance following an injury
	Lack of first aiders, first aid equipment, slow response
	Injury / medical condition deteriorates

	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	2

4

8


	Advise that RCSI estates team and/or contractors have their own emergency response procedure set up when working in both of these areas.  
All staff to follow the injury, incident and near miss reporting procedure.  
RCSI’s Security Team are the First Responders for all emergencies in RCSI including first aid response.  
Contact RCSI Security immediately for first aid assistance on 191 from any RCSI landline phone or 01 402 2219 from a mobile or other phone.

The nearest first aid bag is located in 123 SSG control room.  The nearest defibrillator is located at 123 SSG front hall on York St. 

Only call an ambulance if it’s an emergency situation and hospital assistance is required.  RCSI Security will liaise with the ambulance service otherwise if required.
	1

4

4


	RCSI Estates staff and contractors. 

	Lone working or out of hours work
	Lack of help or support during an incident
	Incident or injuries deteriorate

	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	3

4

12


	Staff to follow the lone working / out of hours procedure. 
Staff to complete the out of hours/lone working form in advance of the work and forward to RCSI Security and the Health & Safety Office to seek approval to work during these times. 

If high risk work is taking place (see list in procedure) a buddy system needs to be implemented. 

Contractors work will be arranged via the Estate & Support Services Dept. Work will only take place out of hours if absolutely necessary.  
	2

4

8


	Estate & Support Services staff & Contractor work


	Access to high levels
Using steps / ladders
	Working at height
	Falling from height

	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	3

4

12


	Avoid if at all possible accessing higher shelving and working at height. 

If unavoidable, use only suitable stepladders, which are tagged safe to use to access higher shelving if necessary.  Ensure you have a colleague / fellow student to help you obtain the equipment / materials.  
Contractors and RCSI maintenance only to use suitable class 1 maintenance ladders, which are tagged safe to use for working at height.
	2

4

8


	Estate & Support services staff
Contractors

	Work / access to roof
	Working at height
	Falling from height 
	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	4

5

20


	Access to the roof of the hotel is for maintenance only.  Roof of car park has more parking spaces.  

RCSI Contractors and maintenance staff will only be allowed access roofs once they liaise with the Estate and Support Services Dept. and the Permit to Work system is implemented. 
All roofs have handrail system in place acting as a barrier to prevent falls.
	1

5

5


	Contractors, Estate & Support Services staff.

	Car park
	Moving Vehicles
	Collision
	Porters,  Maintenance staff, Estates staff, 

Contractors and anyone else who requires access to this building as part of RCSI duties.
	3

5

15


	If working in the car park always be mindful of car park traffic when working in this area.  Listen and watch out for reversing vehicles.  Keep your distance from back of vehicles.
Cordon off your work area with a barrier system that is fully visible from all angles in the car park.  Signage to be placed in areas where there are blind spots for cars.  
	2

5

10


	Estate & Support services staff, contractors. 


Risk Ratings

LIKELIHOOD CATEGORIES

	Category
	Definition

	1
	Practically Impossible

	2
	Not Likely

	3
	Possible

	4
	Likely

	5
	Very Likely


	Category
	Definitions

	1
	First Aid, Near Miss

	2
	Lost Time Accident (LTA) (1 Day), Medical Treatment

	3
	LTA (3 Day-Reportable), Dangerous Occurrence

	4
	Single Fatality

	5
	Multiple Fatality


  CONSEQUENCE CATEGORIES
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